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opranusauui I'yrepmMecckoro MyHununaabHoOro paiona

1. O0mue mooxKeHust

1.1.Iopsinox  ydera 6ubnuoredHoro ¢GoHIa yYEOHMKOB OCYINECTBISETCS B
coorBeTcTBMH ¢ «MHcTpyknueli o6 ydere Oubnuoteunoro ¢onma OGHOTHOTEK
00u1e00pa3oBATENbHBIX YUPEXKACHUI», YTBEPIKIEHHONM IpHKa3oM MuUHMCTEpCTBA
obpazoBanms Poccuiickoii ®enepanu ot 24.08.2000 r. Ne2488, m HacTosmAM

ITonoxenuem.
1.2.bn6nuoTeunnli (OHA IIKONBHBIX YYCOHHKOB YYHMTHIBAETCS W XPaHHUTCS

OTJ€NLHO OT OCHOBHOTO OuOIMOTedHOro ¢oHaa OubaMOoTEKH 00pa30BaTENBLHOM
OpraHi3aLuH.

1.3.Vyer 6ubauoreunoro ¢ponxa yueOHUKOB OTpaKaeT MOCTYILIEHHE YYeOHUKOB
B (onn, sbIObITHE M3 HOHIA, BENMUNHY Bcero (GoHIa yIeOHHUKOB M CIIyKHT OCHOBOM
s obecreveHus COXPaHHOCTH (oHIA YYeOHMKOB M KOHTPOJIS 334 HAIMYUEM H

JIBH>KEHUEM YHeOHHUKOB.
1.4.Y4er OubmuoTeyHoro (oHAa y4eOHHKOB OCYINECTBISETCA IOKYMEHTAMU:

«Knura cymmapnoro ywera», «KaproTeka yuera y4eGHHKOBY», «TeTpagb ydera
MaTepHaroB  BPEMEHHOTO  XapakTepa»,  aBTOMATU3UPOBAHHOM  MpPOTpaMMOi
JUCTAaHIIMOHHOIO y4eTa (hOH/0B y4eOHOI TUTEpaTyphl.
1.5. Yuery mommesxar Bce BULBI, BKITIOUCHHBIE B GHOIMOTEUHBIH (DOHI.
2. Yuer ¢donga y4yeGHol JUTEPATYPHI.
2.1. K yuebHOMY OoHIY OTHOCATCS:
* BCe YYeOHHUKH,
*  y4eOnble TOCOOH;
* ophorpaduueckue ciopapu;
* MareMaTHYeCKHe TaOJIHIIb;
* cOOpHUKYM yIpaKHEHHUH U 3a/1a4;
* TIPAKTUKYMBI;
* KHWTH JUISI YTCHIUS,
* XpecTOMAaTHH,
* pabodue TETpay.



2.2. Vyer 6ubnmoreuroro (oHma y4eOHHKOB MODKEH CIOCOGCTBOBATH €ro
COXPaHHOCTH, TPaBHJIbHOMY (OPMHPOBAHHIO U LENEBOMY HCIIONB30BaHMI0. Bce
OTEPaliK MO YYETy NPOMU3BOIATCS 3aBedylollel OMONHOTEKOM, CTOMMOCTHEIN yueT
BeleTCs OyxranTepuedl ympaBieHHs o0pa3soBaHHS WM GyxXranTepHell y4eGHOIO
3aBeeHus. CBEpKy JaHHBIX OMOMHOTEKH M OyXTalTepUH HEOOXOOMMO MPOHU3BOIUTH
€XKETOLHO.

2.3. Yuer y4eOHuKoB ocymecTsisercs B «Kuure cymmapHoro yuera» (maiee -
KCV (Cm. Ipunoxenue Nel)).

KC V¥ Bemercs B Tpex 4acTsx:

1 uvacrp. Tloctymienue B doun. ITocie monydeHns y4eOHHUKOB 3almchIBaeTcs
o0lIge KONMYECTBO U HUX CTOMMOCTB, C 00s3aTeNbHbIM YKAa3aHHEM HOMepa W JaTbl
CONMPOBOAUTENBHOIO JoKyMeHTa. Homep 3anucu exxeromno HaumHaercs ¢ Nel u uger
I10 MTOPSAKY MOCTYTLIEHUH,

2 vacrp. Beibpitve w3 doHpma. 3anmceBalOTCS HOMepa aKTOB Ha CITHCAHUE
y4eOHHKOB ¢ yKa3aHHeM JaThl YTBEPXK/IEHHS aKTa U OOLIEro KOMMYeCTBA CIMCAHHBIX
y4eOHMKOB Ha 001Iyro cymMmy. Hymeparus 3anmceii o BRIOBIBIINX H30AHUAX W3 TOMA B
roJ] IIPOAOIKAETCS.

3 wacrh. Wrory ydera npvkeHws (OHIOB. 3allMCHIBAIOTCA HTOTH ydeTa
ABKeHUsS ¢onma ydyeOHukoB. OOluee KONMYECTBO MOCTYHMBIIMX YYeGHHKOB 3a
TeKylHUH Toji, Ha cymmy. OOLiee KOIMYeCTBO y4eOHUKOB 3a TEKYUIMiA IOJI, HA CyMMYy.
Ob1iee KONMMYECTBO YYEeOHHKOB, COCTOSIMX Ha | SIHBaps CIEAYIOIEro Ioja, Ha
CYMMY.

KCY no yuebnuxam xpanumca é 6ubiuomexe HocmoaHHo.,

2.4. NunuBunyanbupli  (TPYNIIOBOM) ydeT YYeOHMKOB OCYIIECTBILICTCS B
KapToTeKe yHeTa y4eOHMKOB, Ha KAaTAIOKHBIX KapTOYKaX CTaHAapTHOro pasmepa. Ha
KapTouke yKasbIBaeTcs OMOmMorpadudeckoe ONHCaHHe Yy4eOHHMKA, CBENCHHS O
KOJIMYECTBE ITOCTYNHUBIINX yYeOHMKOB C YKa3aHHEM LEHBI, €r0 PerucTpaIriOHHBII
Homep (Cwm. Ipunoxenue Ne2).

Ecmi y4eOHMK mOCTymaeT HEOJHOKDATHO ¥ He MMEET OTIHYMs, KpoMe Ioja
M3aHUd U LEHbI, TO BCE NOCTYIUICHUS 3aHOCATCA HA eIUHYIO0 KapToukKy. Eciu ke B
y4eOHHY ¢ BHECEHDI NOTIOHEHUS M M3MEHEHHS, TO Ha HETO 3aBOJIMTCS HOBas KApTOUKa.

Kaprouky paccTaBisioTes B y4eTHYIO KapTOTEKY MO KJIaccaM, a BHYTPU KJIACCOB
IO MpeJAMEeTaM H 110 aj(aBUTy daMIInil aBTOPOB WM 3arIaBHif.

Kaprouku Ha crivcanHble YYeOHHKH M3 KapTOTEKH y4eTa YUeOHHKOB M3BIMAIOTCH
Cpasy XKe 10CJIe OANUCAHUS aKTa O BBEIOBLITUH.

YToOBl = perymMpoBaTh  HOCICHOBATENBHOCTh  PETHCTPALHOHHOTO HOMEpa,
PEKOMEHIyeTCsl BecTH <«OKypHaln pericTpalliM y4YeTHBIX KapTodeK OHOIHOTEYHOro
honzma IIKOJBHBIX Y4eOHMKOB», IO 06pasly: HOMEp IO IOPSIKY, HA3BaHHe,
KOJIMHECTBO, LIeHa OJJHOTO 3K3eMILIsApa, HoMep 3amucu B KCVY.

2.5.Kak ckazaHO BbIllle, y4eTy IOMJIEKAT BCE BHIbI Y4eOHHKOB M Y4EOHBIX
[I0COOUH.

Paboune TteTpamm, mumakruyeckue MaTepuambl, TaOIHII, IPOIMUCH H T.I.
ABJIAKOTCS AOKYMEHTaMK BPEMEHHOI'0 XapakTepa.

Hx y4eT mpousogutcs B «TeTpagy y4eTa JOKYMEHTOB BPEMEHHOT0 XapakTepay (CM.
Ipunoxenne Ne3).

2.6. BsaMeH yTepsHHBIX MIIM HCMOPYEHHBIX Y4eGHUKOB IIPUHUMAIOTCS JPYyTHe

KHHUTH, HEOOXOAMMBIE IIKOJE, WM B3MMAeTCs HOMHHAIBHAS CTOMMOCTE y4eOHHKa,



€CIIM OH MHCTIONB30BaCs He Oonee ogHOro roma, (ohopmiserTcs KBUTAHIHS).
YueOHuKY, yTepsHHbIE MM IpPHUHATBIE B3aMeH, y4MThIBaloTcs B «TeTpamu ydera
YTepsSHHBIX U 3aMeHbl ydeOHuKoBY (Cm. [Ipusoxenue Ned).

2.7. Yu4er BbiObITHA yueOHHKOB. CIiicaHne yueOHHKOB NPOBOJMTCS HE PExe
OJIHOTO pa3a B I'of.

Ha xaxneii Bup cnucanus («Berxue», «YcrapeBliMe IO COAEPKAHUION,
«YTCPSHHBIE YMTATENAMM», «XHUINEHHE») COCTABIAETCS akKT B 2-X JK3EMILIAPAX,
KOTOPBIH IIOAMHCHIBAETCA KOMUCCHEH M yTBEpPXKAAETCAd AUPEKTOPOM INKOJBL. Onuu
3K3EMIUIAP aKTa IOAJEXHMT XpaHeHHI0 B OHONHOTeKe, APYroil mepemaercs MOJ
pacmucKy B OyXraiaTepuro, KOTOpas MPOM3BOJUT CIHCAHME ¢ OajaHCa IIKOJIBI
yKa3aHHOMU B aKT€ CTOUMOCTH YUEOHHKOB.

PekoMennyeMbie paHee CPOKH MCHOJNb30BaHUS YUeOHHUKOB M YIeOHBIX MOCOOUM B
npejienax 4-x JIeT CYHUTAIOTCA OPHEHTUPOBOYHBIMH. YUYEeOHHKU, HAxOAAIIHECS B
XOPOLIEM COCTOSHUH, MOTYT BBIIaBAThCS YUANTUMCS IS TTOATOTOBKHA K DK3aMEHaM M
K MCIIOh30BAHUIO B KabHHeTax.

2.8. Yuer BbI/IauM Y4eOHHKOB.
3aBenyromias 6ubIMoTeKO BhiiaeT yuebnuky yuutenasm I-IV xiaccoB, KiaccHbIM
pyxoBoauTenssM V-XI KIacCcoB WIM Y4YUTENsIM IIO COOTBETCTBYIOUIEMY IpPEIMETY.
KosnnuecTBo 5K3eMILISPOB BBIAAHHBIX yUEOHUKOB OTMEYAETCSt HA 0GOPOTHON CTOPOHE
YUYETHBIX KapTo4eK. 3a KaXKIblll MOTydYeHHBIH yUeOHUK yJallHecs paclUChIBAlOTCS HA
CIICLMAaTbHOM  BKJAJbIIIE  YMTATENbCKOTO  (QOpPMYNspa, KOTOpPBI  cpaercs
Oubnuorekapro. Bkmafplll ¢ 3anuCsAMH  BBIIAHHBIX y4YeOHHMKOB XpaHATCA B
4UTATENBCKAX GOPMYIISIpaX yJamuxcs.
Kak npasuio, y4eOHUKM BBIJIAIOTCS y4alllUMCs Ha Tojl. Y4YeOHHUKHU, [0 KOTOPHIM
00yuenue BENeTCs HECKOJBKO JIET, MOTYT ObITh BEIAAHEI Ha HECKONBKO JIeT.
2.). PesynpTaThl MHBEHTApH3allMd HPEICTABIAIOTCS  00pa3oBaTeIbHBIMU
YIpe)ICHUSIMH exeroino B YO B neyaTHOM BapraHTe He ro3aHee 20 ceHTA0ps.
ABTOMATH3MPOBAHHBIA yYeT Y4eOHBIX (OHIOB OCYILECTBISAETCS €KEr0OIHO
00pasoBaTeNbHBIMU  YYPEXKICHUSAMH  palloHa ¥  IIPENCTaBIfeTcd  KaKIbIM
00pa30BaTENbHBIM YUYPEXICHHEM Ha CepBep PErHOHAIBHOTO MH(OPMAIHOHHOIO

HeHTpa 10 15 mexabps.
«Knura cymmapHoro ydera 6ubnuotednoro hoHa»

Hata | Ne zamucn mo Orkyaa Ne nimm para cc:;po» Beero Pacrmicka Gyxr. B mpueMe
3anucH HNOPSAIKY MOCTYIIUIIH BOIMTENLHOTO JIOKYM.|  9K3eMIIAPOB JOKYMEHTa
|

1 2 3 4 5 6
i |

Yacts 1. [locryruenue B houp yaebHukoB. Yacts 2. BoiGbiTre n3 (oHI2 yIe6GHUKOB.
Yacts 3. Utoru asuxenus GpoHaa yueOHUKOB.

Jlara 3amucu [Ne axra no nopazky Bceero Pacrmcka Gyxrantepuu B IpreMe
SK3eMILISIPOR NOKYMEHTA




JsmieHue 6H6IMOTeYHOro (GOHNA MKOMBHEIX YUEOHHKOB. |BCEro SK3eMILIAPOB HA CYMMY

[Toctynuno 3a20 . 3K3. HA CyMMY py0.
Bri6rno 3a20 T 5K3. Ha CyMMY pyo.
CocrourHa 20 T. JK3. Ha CyMMY py0.
Ilpunoosscenue No2
YueTHas KapToyKa AT KapTOTEKH ydera y4eOHUKOB
. PerucrpaumoHnsrit ITonHoe 6nbmOTeYHOE ONVICaH¥E
HOMeEp
lon| ' KomugecTBo Liena Cymma | 3anuce 8 Kto Bridritie CocTont
W34S 3K3EMILISIPOB OIHOrO KPY OIIauHBaeT
IK3.
Hpunoscenue No3
Tetpane ydera JOKyMEHTOB BPEMEHHOTO XPAHEHHMS.
Hara ABTOp M 3arnaBue l'on Kommyecrso | Cymma | Nosarmen B | Ne akra o
3QITHCH | H3JaHusA H3IaHUA KCY BEIOBITHH
Ilpunoswcenue Ne4

TeTpans y4e6HUKOB YTepPSIHHBIX M TIPUHATEIX B3aMeEH.

Hata D.HN. Kracc ABTOp, HasBaHHe, | ABTOp, HasBaHHUe y9eOHHMKA, IPHHSTOrO|
3armicH | yaeHHKa YTEpPAHHOIO Y4eOHHKA B3aMEH YTEpPSHHOIO




