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1. OOwmue monoxeHus

1.1. Hacrosimiee moNOXeHHe perNaMeHTHPYeT NEeATENbHOCTh OHGIHOTEKH B
00111e00pa3oBaTeNbHBIX OpraHu3auax 'y repmecckoro MYHHUIUIAIBHOTO PaiioHa .

1.2. Hactosmee monoxenne o 6GuOIHOTeKaXx B 0011e00pa3zoBaTENHHBIX
Oprasmzaimax I'yzepMecckoro MyHHUMNATBHOrO paifoHa (namee — Ionoxenue)
Pa3paboTaHO B COOTBETCTBHH ¢ DeepalbHBIM 3aKOHOM 0T 29.12.2012 Ne273-®3 «006
obpajoBannu B Poccuiickoit ®enepamumny, IIpHKa3oM MunkyneTypsl Poccum or
08.10.2012 Ne 1077 «OG yrBepxneruu INopsaxa ydera JOKYMEHTOB, BXOISIIUX B COCTAB
0ubnHoTeyHOro GhoHIA» ¢ YyYETOM MHCHMA Mruno6pasoBanust Poccun ot 23.03.2004 No
14-51-70/13 «O TlpuMepHOM MOJIOXKEHHH O GUGIHOTEKe 0061e06pa3zoBaTeIbHOTO
YUPEKICHUSD), TONOXCHHEM O MYHUIMIOAIBHOM yYpexaeHuH MY «Yupasnenue
obpasosanus I'yaepmMeccKkoro paiioHa» U ApYTHMH HOPMATHBHBIME IIPaBOBBIMH aKTaMHU
Poccuiickoit  ®enepanyn, PEITIAMCHTUPYIOIMMY  IESATENBHOCT  OpraHU3aIuiA,
OCYIIECTBISIOIIMX 00Pa30BATENbHYIO AEATEBHOCTE.

1.3. Hacrosimee monoxenue pa3paGoTaHo B IeNsx peanusaliu MeTOHYECKOH
TIOMOIIM JUIsi CaMOCTOSATENBHOM pa3pabOTKd HOPMAaTHBHO-NPABOBOM Ga3bl It CBOEit
ACATE/IbHOCTH B paMKaX IOJIHOMOYHHA, OTHECEHHBIX 3aKOHONATENBCTBOM PocCHitckoii
Qejepanyy K KOMIETEHIMH 06pa3oBaTebHON! OpraHu3aITHIL

1.4 Bubnuoreka sBuseTCS CTPYKTYPHBIM IIOJpa3sfeiieHHeM 00pa30oBaTeIbHOM
OpTaHM3aIliM, CO3MaHHBIM B LENIX 00eCHeueHH s MpaBa yIaCTHHKOB obpazoBaTeiLHOro
Iporecca Ha OecIuTaTHOE [OIb30BAHHIE 610 MHOTeYHO-HHDOPMATOHHBIMH pecypcamu.

1.5  Tlopsamoxk HOJNB30BaHHS MCTOYHHMKAMHU HHQOPMALIMH, MEPEYEHb OCHOBHBIX
YCIYT W YCIOBUS MX MNPENOCTABIEHHSA OIPENENAIOTCS HACTOSINAM TIONOXKEHUEM O
OubnoTEeKe U MPaBUIIAMHU MTOIH30BAHMS OHOIMOTEKOH, yTBEPKAEHHBIM PYKOBOIUTEIEM
00pa3pBaTeNILHOM OpraHU3alIyH.

1.6 Opranuzanus 06CITyXUBaHHS YYaCTHHKOB 00pa3oBaTeNnbHOr0 mporecca
IPOM3BOIUTCA B COOTBETCTBMH C MpABWIAMH TEXHHKH 6E30MACHOCTH U
TPOTHBOIOXAPHBIMH, CAHUTAPHO ~ ITUTHEHUYECKUMH TPeGOBAHUSIMI.

2. Hean, 3agaun, pynkuun 6ubinorexu

2.1, Hemn 6uGIMOTEKH COOTBETCTBYIOT WeIAM 00pa3oBaTeNbHON OpraHM3alUd U



BKIIIOYAIOT B cebs B ToM uucie: (opMupoBaHue OOMeH KyIbTyphl JIHYHOCTH
O0y4alolUXcs Ha OCHOBE YCBOGHHS OOS3aTeNBHOro MUHMMYyMa COJEpXKaHHS
0011e00pa3oBaTelbHBIX HPOrPaMM, MX ajaNTalus K XW3HM B OOLIECTBE, CO3NAHHE
OCHOBEI JUI1 OCO3HAHHOTO BEIOOpa W TOCNEXYIOINETO OCBOEHMS IPO(ecCHOHATBHEIX
00pa3oBaTebHbIX IPOTPaMM, BOCITHTaHHE IPaXKAaHCTBEHHOCTH, TPYTOMOOHs, YBasKEHHs
K IpaBaM 4 cBOOOJAaM 4esioBeKa, JMIOOBH K OKpyXawolleil npupoze, Pomume, ceMsbe,
(dopMHpOBaHNe 37J0POBOro 00Pa3a KU3HH.

2.2, 3apmavamu 6HOITHOTEKH 0OPA30BATENLHON OPTaHU3ALKH SBIISIOTCS !

*  obecnieyeHHe y4aCTHUKOB 00Pa30BaTENBHOrO MPOLECca T0CTYIIOM K HH(pOPMALIHH,
3HAHHSAM,  HMOCSAM,  KyJAbTYPHBIM  LEHHOCTSM  IIOCPEACTBOM  HCIOJBb30BaHHS
6r6HOTeYHO-MH(GOPMAIIMOHHBIX PECYPCOB 00Pa30BATENLHOM OpPraHN3aIHH;

* | TpHUBICYCHHE OOyvaloWUXCcA K  CHCTEMAaTHYeCKOMY WTEHHIO  y4eGHOI,
Xy[0KECTBEHHOH, HAy4YHO-TIOILyJIIPHOM JIUTePaTypEI,

*  CONEWCTBME Da3BUTHIO IIO3HABATENBHBIX HHTEPECOB M  CIIOCOBHOCTEM
00y4aroIMXCs;

* | o0y4enue ocHOBaM GHONMOTEUHO-OUOIMOrpadUUECKOH IPaMOTHOCTY;

* | COmeHCTBHME MENarorHveckuM pabOTHHKaM B MOAOOpEe HaydHO-METONHYECKOM
JTATEPATYPBI, HTHPOPMHUPOBAHKE O HOBBIX IOCTYIUIEHHAX B OMOIMOTEUHbIH HOH;

* COBCPUICHCTBOBAHME MpPEIOCTABIAEMBIX OHUONMOTEKOW yCIAyr Ha OCHOBe
BHE/IPEHUS] HOBBIX WH()OPMAIMOHHBIX TEXHOJOTHM U KOMIBIOTEPU3AINE OHOIHOTEYHO-

HH(QOPMAIMOHHBIX NIPOIECCOB, (POPMUPOBaHHE KOM(OPTHOM GHOIHOTEUHOM CpeJIbI.
2.3.  bubnuoTeka BBIIOJHAET CIENYIONIHE PYHKIHH:

2.3.1. ®opmupyer ¢$hoHI 6uOINOTEeYHO-HH(DOPMAIHOHHBIX pecypcoB
00pa30BaTEIbHOM OpraHN3aALKK:

* | KOMIUIEKTYeT OCHOBHOH QOHA y4eOHBIMH, Xy[OXECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMH, IEAATOTHYESCKUMU M HAYYHO-IIOILY IPHBIMH JOKYMEHTAMIL,

* | YYacTBYeT B KOMIUIEKTOBaHHH CIEUUATA3MPOBAHHOTO ()OHAA ydeOHHKAMH u3
YMCI1a BXOJUSIIKX B QeiepanbHblil epedeHs yue6HUKOB, JOMYIIEHHBIX K HCTIOIb30BAHHIO
MpH | pealu3allii HMEIOLIMX TOCYINapCTBEHHYIO aKKPeIUTALUHMI0 00pa3oBaTeNbHBIX
[pOrpamMM H3YalbHOIO OOILEro, OCHOBHOTO OGIIEro, CPeIHEro obIIero o6pazoBanus, u
y4eOHBIMHI TOCOOHMSMH, DOMYIIEHHBIMH K HCIIOIB30BAHMIO P peai3allii yKa3aHHBIX
00pa30BaTeNbHEIX ITPOTPAMM;

* | @KKyMymMpyeT (GOHA JMOKYMEHTOB, CO3LaBaeMbIX B  O6GPa30BaTebHOM
opraHm3aiyy (1yGnuKaimii 1 paGoT nefaroros o6pasoBaTeNbHON OpraHH3al|y, JTY91IMX
HaY4HbIX paboT U pedepaToB ydammxcs u ap.);

*  OCYMECTBISET pa3sMELIEHUE, OPraHU3alMI0 ¥ COXPAHHOCTh JOKYMEHTOB;

* | OpraHu3yeT M BEJIET CIpaBO4HO-OubaHOrpatduyeckuii anmapar:

* | Karajoru (anaBUTHEIM, CHCTEMAaTHYECKUH), KApTOTEKHU (cucreMatuueckyro
KapTOTeKy CTaTeH, TeMATHIECKHE KAPTOTEKH), HIEKTPOHHBI KaTalor, 6a3bl TaHHBIX MO
npoGuII0 00pa30BaTENLHON eI TeNFHOCTH

2.3.2.  Ocymectnser quddepeHIUpoBaHHOE 61OIHOTeYHO-UHPOPMALIUOHHOE



00cIyXUBaHWE 00YYaAIOLIMXCS

*  TpenocTaBisieT UHYOPMALMOHHBIE PECYPCHl HA PA3IMIHBIX HOCHTENISX;

*  OpraHusyeT 0Oy4YeHHE HaBbIKaM HE3aBHCHMOIO GUOIIHOTEYHOro MONB30BATENS U
noTpebuTeNs MHbOPMAIHM, CONEHCTBYeT WHTErpalMi KOMILIEKCAa 3HAHMM, YMEHHH W
HaBBIKOB PabOThI C KHUTO# U HH(OpPMAaIKel;

* | OKasbIBaeT HH(OPMALMOHHYIO NMOJAEPXKKY B PEIICHHH 33724, BO3HHKAIOIMX B
npolecce y9¢0HOM, caMo06pasoBaTeIbHOR 1 JOCYTOBOH AeSTENBHOCTH 00YYarOIUXCS,

*  OpraHM3yeT MacCOBbIE MEPOIPHUATHs, OPUEHTHPOBAHHEIE HA Pa3BUTUE OOIIel u
YUTATEIbCKOR KYJIBTYPhI INYHOCTH;

*  COMACHCTBYET NENarormyecKdM pabOTHHKAM B OpPraHH3alMM 06Pa30BaTEIHHOTO
IIPOLIECcca U OCyTa O0y4aroIMXCsl.

2.3.3. Ocymectuster auddepeHnrpoBarHOe  OGHOMHOTEUHO-HHPOPMALMOHHOE
00CITy)XMBaHHE NeJarorHIeckKiuX paboTHUKOB:

*  BBUBNSET MHQOPMALMOHHbIE MOTPEOHOCTH M  yAOBIETBOPSET 3alpOCHL
CBSI3aHHBIE C 00yYEHHEM, BOCITUTAHHEM 00YJarOLIUXCSL,

* | CONCHCTBYET MNPO(MECCHOHAIBHOM KOMIIETEHIMH TEeJaroros, IIOBBIIICHHIO
KBATM(HUKALHH, IPOBEACHUIO aTTECTALIUM;

* | OCYIECTBIISET TeKyllee WHYOPMUpOBaHME (IHH HHPOPMAIKMH, 0630PHI HOBBIX
NOCTYTUICHUH U ITyOIMKaIHii);

* | CHOCOOCTBYET IIPOBENEHHIO 3aHSTHH 10 (OPMHUPOBAHHIO HHGOPMAITHOHHOM
KyTbTYpEl 00y4arommxcsl, ABjseTcsi 6a3oil [ MpoBeieHNs MPAKTUYECKHX 3aHATHH 10
pabote ¢ ”HQOPMAIMOHHBIMH PECYPCAMHU.

23.4.  OcymecrtBiser auddepeHnupoBaHHOE OubnoTeYHO-MH(DOPMALIOHHOE
obcimyxuBaHKe poauTenel (3aKOHHBIX IIpeICTaBUTENeH) O0yJarOIKXCH:

* | YHOBJETBOPSAET 3aPOCHI MOJIb30BaTeNeH 1 HHOOPMUPYET O HOBBIX IOCTYTUICHUAX
B OubHoTEKY;

*  KOHCYJBTHPYET II0 BONPOCaM OpPraHH3allMH CEMEWHOr0 YTEHHS, 3HAKOMHUT C
HH()OpPMaIEN 10 BOCIIMTAHUIO JETei;

*  KOHCYJETHpPYET II0 BOMPOCaM y4eOHBIX U3/IaHMM UL 06y YarOMUXCs.
3. Opranusauus Jesre1bHOCTH GHGHOTEKH

3.1. Ob1ee pyKOBOACTBO AEATENBPHOCTHIO GUGIHOTEKH OCYILECTBIISIET
PYKOBOIUTENE 00pa30BaTENbHOM OpraHU3aIHH.

3.2.  HenocpencrBeHHOe PyKOBOACTBO GHGIHOTEKOM OCYHIECTBJISET 3aBEAYIOLIHI
OuONHOTEKOM, KOTOPKIN Ha3HAYAETCS PyKOBOJHTENNEM 00pa30BaTEeNbHON OpraHu3ayy.

3.3. 3aBenymomuit OGuOGIMOTEKOM Hecer OTBETCTBEHHOCTh B MpeJenax CBoel
KOMIIETCHIIMH 32 OPraHU3aIHIO U PE3YJIbTaTHI eATeIbHOCTH OUOIMOTEKH.,

3.4. 3aBenyrommuii 6HGIMOTEKOMH pa3pabaTeiBaeT M MpPEACTaBISET PYKOBOAUTEIIO
00pa3oBaTenBHOM OpraHU3aIiy Ha YTBEPXJEHHE CIIENYIOLHe JOKYMEHTHI:

- | TIOJNOXKeHHe 0 OMOIHOTeKe, MpaByiIa TOIb30BAHMS 6ubIroTeKoi;



- | IUIAHOBO-OTYETHYIO JOKYMEHTAIIHIO.
3.5. B cocrtaB 6HOIHOTEKH BXOIMT:

- | abOHEMEHT;

- | YHUTaJbHBIN 3a7;

- | OTAEN y4eOHUKOB;

- | OTHes MHQOPMaHOHHO-6UGIHOrpaduyeckoil paGoThL;

- GOHA U CHELMATM3MPOBAHHBIA 371 PaGOTHl C MYJIBTUMETUMHBIME H CETEBLIME
JNOKYMEHTaMH;
- | MeIHATEKa.

3.6. Bubnmoreuno-uHpopmamonsoe  ob6cnyxuBanue OCYILIECTBIISIETCS B

COOTEBCTCTBUH C IJaHAMH PaboOTel GMOIHOTEXH M PeX)HMOM paGoThI obpa3oBaTensHOI
OpraHu3aluy.

3.7. bubnmnoteka  BupaBe  TPeNOCTABNATL  IUIATHBIE  GHONMOTEYHO-
WH(OPMAIMOHHbIE YCTYTH, ePeYeHb KOTOPBIX ONPE/EIeTCs YCTaBOM
oBpa3oBaTenbHON OpraHU3aIyy.

3.8.  Pexum pabGoTel 6uGMMOTEKH OIPENEISICTCS 3aBeAYIOIUM OUOIMOTEKOH ¢
Y4€TOM pexuMa paboThl 06pa3oBaTeNBHOM opranusauud. OmWH pa3 B MecsI]

HpEAyCMaTpUBACTCS CAHMTAPHBIM JEHBb, B KOTOPBIM OOCIy>XMBaHHE IIOJL30BATENCH He
NPOU3BOIUTCH.

4. Y4eT nocTymjieHus ¥ BbIOBITHS MOKYMEHTOB OuOiHoTedHOro onaa

4.1.  Ilpuem TOKyMEHTOB B (hoHJ GHOIHOTEKH BKIIOYAET CIIEIYIOLIME OTepaliyu:

* | CBEPKa NOCTYIUICHHMH C MIEPBHYHBIM YYETHEIM JOKYMEHTOM (HaKJIamHas, aKT),
BKJIFOHAIOMIMM CIIHCOK IIOCTYNUBIINX JOKYMEHTOB;

* | COCTaB/ICHUC NIEPBUMHOTO YYETHOTO JOKyMEHTA [ OCTYIUICHUH Ge3
COINPOBOAMTEIBHON TOKYMEHTALUY;

* | PETHCTpalys MOCTYNMBIINX JOKYMEHTOB B PErHCTPAax CyMMapHOTO, IPYNIIOBOTO U
nHAuBUAYyanbHOrO yyeta (I'OCT 7.0.93-2015 «Bubnrorednsrit ¢onn. TexHomorus
(bopMupoBaHus»).

4.2.  Ilpu monoOSHEHWH OCHOBHOTO GUOIHOTEYHOrO ¢onma He06X0MUMO COGIIONATS
Tpebopanns ®enepanpHoro 3akona ot 25.07.2002 Ne 114-®3 «O mportuBoxeiicTBHN
OKCTPEMHUCTCKOH ~ NEATENBHOCTH».  JIOKYMEHTH,  BKIIOYEHHBIE B [IEpPEYCHb

SKCTPEMHUCTCKUX MaTepUalioB, IIPHOOpPETATh 3aNpelleHo, IIpH BBISBIICHHH UX B (GOHJE -
M3BIMaTh U3 AOCTYIA.

4.3. Y4er u 06paboTka JOKYMEHTOB GHOIHOTEYHOrO ¢boHza.

4.3.1. Yaer u ob6paGorka AOKYMEHTOB OCHOBHOTO (DOHZA OCYILECTBISETCS
MHIMEUNYaBHEIM  CTIOCO00OM. CBeleHHs O MOCTYNMBIIUX ITeYATHEIX JOKyMEHTax



BHOCATCA B «KHHIY CyMMapHOT0 yueTa JOKYMEHTOB OCHOBHOTO (hOH/Ia.

IIoCTynUBIIMM  IOKyMEHTaM I[IPHCBAMBAIOT WHIMBHAYAIbHBIHA perucTpaliOHHbII
HOMEp (MHBCHTApHbIA HOMED WM HHOM 3HAK, IPHHATHIN B KAYECTBE PETUCTPALHOHHOIO
HOMEpa, CUCTEMHBIH HOMEP AJIsl 3IEKTPOHHBIX JOKYMEHTOB) U IUMQpp XPaHEHH .

Perucrpannonsble HoMepa ¥ H(PE OTMEYAIOT B PETUCTPaX HHANBHAYATEHOTO y4dera
AOKYMCHTOB - MHBEHTapHOH KHHUI'e, KAPTOTEKE PETHCTPALlMH Ta3eT, )KypPHAIOB, YIeTHOM
0aze 1aHHBIX,

Bce sk3eMIIIIpbl IPpUHATHIX W34aHuil mTemnenooTes. lllteMnens ¢ HauMeHOBaHHEM
00pa3oBareNbHOM OpraHW3alMM JOIDKEH OBITh IPSIMOYFOMBHON (OPMBI, pa3sMEpoM He
Oounble yeM 1,5><4 cMm.

[llTemment craButcs Ha 060pOTE THUTYJIBHOrO JNHCTA (IPH OTCYTCTBHH THTYIBHOTO
JIMCTA — Ha TIEPBOM CTpaHHIlEe TEKCTa IO/ 3arilaBueM), Ha 17-i cTpaHuIle MOJ TEKCTOM B
JICBOM HIDKHEM YIJIy W Ha 000poTe Kaxaoro mpunoxenus. Ha Gpounopax u xypHaiax
INTEMIIENb CTABUTCS TOJIBKO Ha OOJIOXKKE WM HA MIEPBOM CTPAHUILE TEKCTA.

CoctaB ocHOBHOTO (OH/a GHKCHPYETCS B KAPTOYHOM al(paBUTHOM KATaJIOTe, B
3IIEKTPOHHON 6a3e HaHHBIX OHOIHOTEKH.

43.2.  VYder u obpaboTka crenmanmu3upoBaHHOro ¢onna. CrenHatH3HpOBaHHbIH
(OHI yUUTBIBAETCS M XPAHUTCSA OT/EIIBHO OT OCHOBHOTO GHGIHOTEYHOro GoHIa.

YHeT JOKYMEHTOB CHENHATK3MPOBAHHOTO (OHAA, KaK MHOI'09K3EMIUISIPHOMH
JUTEPATYPBI, OCYIIECTBIACTCS TIPYNNOBEIM CHOCOOOM M oTpaxaercs B «Kuure
CYMMapHOT0 y4eTa y4eOHOro (pOHAa» U B KApTOTEKe PErMCTPALMOHHBIX KapTOUeK.

Ha xaxnoe HamMeHOBaHME JOKYMEHTOB CIEUHATH3UPOBAHHOTO doHaa 3aBoAMTCS
OTHg/IbHAs yHeTHas Kapro4yka. Kaprouku ¢ 6ubnuorpaduueckuM ONMMCaHHEM W3IaHMit
Y4eOHHKOB pacCTaBIIIOTCS B YYETHYIO KapTOTEKy II0 Kiiaccawm, a BHYTPH KJIACCOB — 110

andaBuTy GaMIIMI aBTOPOB MM 3ariIaBuii. JIis KOHTPOJIS 33 COXPAHHOCTBIO YYETHBIX

KapTOYeK OHM DETUCTPUpYIOTCS B «JKypHale perscTpannuu ydYeTHBIX KapTOUeK
y4eOHHUKOBY.

TexHu4eckas 06paboTKa JOKYMEHTOB IIPe Ty CMATPHBACT ClIeAyIOILKE OIIePALIHH:
*  [POCTABICHHE Ha KaXJOM JOKYMEHTE IUTeMIIeIs OHOIMOTEKH B COOTBETCTBUU C
IMYHKTOM 4.3.]1 HacTOSIIEero MOJOXEHHUS,

* | YCTaHOBJICHHC CPE/CTB 3aLUTHI OT YTPATHI (MATHUTHBIN NaTYHK, PafHO-THIl, HHOU
BHJI MapKUPOBKH);

M3TOTOBJICHHE W NPHKPEINEHHe K HOKYMEHTy Macmopra ydebHuka. Ilacmopt
y4eOHHKa IPUKIEUBAETCS Ha [OCIEHEH CTpaHuIe YaeGH KA. 3amoTHsIeTCs IpH BhIfaye
YUTATEIIO.

YHeT ClelualIu3upoBaHHOro (oHa NpesycMaTpUBaeT OTPa)XCHUE eT0 COCTaBa B
CTIpaBO4HO-OHOIHOrpadIaeckom annapare GUGIHOTEKH, B TOM HHCIE B JIIEKTPOHHOM
0aze JaHHEIX,

4.4.  BhIObITHE TOKYMEHTOB GUGIHOTEYHOTO doHna.

4.4.1.  Tlpu4uHbl, MO KOTOPBIM TOKYMEHT MOXET GBITh BHIBEICH H3 COCTARA
6u61HOTeIHOTO POH/A, BKIIOYAIOT B TOM YHCIE BETXOCTb, ne(eKTHOCTB, yCTAapeIocTh 110



conepranmio, yrpary. Mcxmodyenve nokymeHnTa 13 6MOIMOTEYHOTO HOH/A IPOBOJUTCS
Ha OCHOBaHWHM aHallM3a COCTaBa OMOIMOTEYHOTO QOH/A U PE3YIIBTATOB €TI0 MPOBEPKIL.

4.4.2.  Tlom BETXOCTBIO JOKyMEHTa IOHAMAIOT PE3yNIbTAT €CTECTBEHHOTO CTapeHus
HITH (DU3UYECKOT0 H3HOCA JOKYMEHTA.

4.4.3.  Ilox ne(eKTHOCTBIO TOKYMEHTa IIOHMUMAKOT YaCTHYHYIO HJTH TOJIHYIO YTPaTy
3KCILIyaTallHOHHBIX KaYe€CTB JOKYMEHTA B pe3yJIbTaTe BHELIHETO BO3IEHCTBHI.

4.4.4.  Tlon ycTapenocThio O COfIePIKAHMIO TOHUMAIOT IOTEPIO aKTYaIbHOCTH
TEMaTHKH, OATBEPKIAEMYIO OTCYTCTBHEM CIIPOCA YHUTATENEH, HEeBOCTPEGOBAHHOCTHIO B
nepepacipefeyeHy U peain3aliu.

4.4.5. Tlon yrparoii JOKyMeHTa HOHMMAIOT €r0 OTCYTCTBHE B GOHIE GUOIMOTEKH 110

NpUYMHAM NOTEPH, XUIIECHHS, OCACTBHI CTUXHIHOTO, TEXHOTEHHOTO (B TOM YHCIIe
XaKEePCKOH AaTaKl H HEBOCCTAHOBUMOTO C0Os 3JICKTPOHHOrO OGOpYNOBAaHHMS) WM
COLIMAJIEHOTO XapaKTepa, 10 HeyCTaHOBJIEHHOM! MPHYKHE.

4.4.6.  Ilpomecc MCKIIOUESHHS JOKYMEHTOB K3 (GoHIa GHOIHOTEKH OCYILIECTBIIIETCS
B cOOTBeTCTBUM C IlopsaxoM ydera MOKyMEHTOB, BXOASAIIHMX B COCTaB GHOGIMOTETHOTO
(hoHzIa, yTBEPKAEHHBIM NpHKa3oM MunKynsTyph Poccnu ot 08.10.2012 Ne 1077.

44.7. BpiOwpITHE TOKYMEHTOB GuOIHOTEYHOrO QOHIA IIPOU3BOJUTCS B PE3YJILTATE
UX CIIUCAHHUS KOMHUCCHEH, CO3AaHHOM pyKOBOAUTENEM 06pa30BaTeIbHOM OpraHU3aIiy.

4.4.8.  YTmnmzanus CIHCAHHBIX JOKYMEHTOB OGUOIHOTEYHOro doHIa TPOU3BOAKTCS
B COOTBETCTBUH C 3aKOHOIATENLCTBOM Poccuiickoii ®epeparyn.

S. IIpoBepka qoKyMeHTOB GHGIHOTE4HOr0 OHAA

5.1. IlnaHoBas IpOBepKa JOKYMEHTOB GHOIHOTEYHOro (GOHAA HPOBOXMTCS C
MEPUOAMYIHOCTEIO OAMH pa3 B IATh JIET HA OCHOBaHMH rpaduka MPOBEPKH,
YTBEPIKJEHHOTO 3aBEAYIOINM OHOIIMOTEKOM.

5.2. BHemnaHOBas IpoBepka TOKyMEHTOB GHONMOTEYHOTO (OHAA MPOM3BOIKMTCS B
00513aTeIbHOM IOPSIAKE:

*  TIpH BBIABJICHUH (PaKTOB XUILEHHS, 37I0YTIOTPEOIICHNUS WK TTOPYM JOKYMEHTOB,

* | B clydae CTUXUWHOrO GeqCTBUS, MTOXKApa WIH APYTUX Ype3BHYAHbIX CHTYyaIuH,
BBI3BAHHBIX JKCTPEMAIBHBIMH YCIOBHSIME;

* | TpH peopraHu3alliy WK JUKBHIAMA 00pa30BaTeIbHON OpraHM3aIuH.

53. TIlo wroraM mpOBepKM 3aBeAYIOIIHH GHOIHMOTEKOH COCTaBISET axT,
MOANMCBHIBAET ¥ XPaHUT €ro B OHONMOTEKE B TEYEHHE CpPOKA, YCTAHOBJIECHHOIO
HOMEHKIIATYpoH nen. Eciu kakue-To JOKyMEHTHI OTCYTCTBYIOT IO HEYCTAHOBJIEHHOM
IPUYHUHE, TO K aKTy IPHUKIAJBIBACTCS UX CIIHCOK, B KOTOPOM (PUKCHPYIOTCS CBEIEHUS O
KOJMMECTBE JOKYMEHTOB OMOJMOTEYHOro (OHJA B HAIMYMH M KOJIMYECTBE
OTCYTCTBYIOIMX OKYMEHTOB, B TOM YHCIIe 10 HEYCTAHOBJIEHHOM MpuyKHe. B akte Takxke
YKa3bIBaeTCs HOMEp U laTa aKkTa IpeabIyled poBepKH.

5.4.  Bo BpeMs NIpOBEPKH JOKYMEHTOB GHOIMOTEYHOTO doHna pabotHuKH
OTCIEKUBAIOT HATTMIHE SKCTPEMUCTCKUX MAaTEPHAIIOB, KOTOPBIE BXOAAT B (heepaibHbli



crucok, ony6iukoBanHbIi MuHIOcTOM POCCHH Ha CBOEM CaiiTe.

Eciu 3aBenyromuii 6u0IHoTeKoM HAalIeT 3KCTPEMUCTCKIIA MaTepUall, TO JOJDKEH
OI'PaHHYUTh K HEMY JIOCTYI CO CTOPOHBI IOJIb30BATENICH.

5.5. Ilpu BHIABIEHHH B MpoILiecce MPOBEPKM POHIA OTCYTCTBYIOIMX JOKYMEHTOB H
HEBO3MOKHOCTH YCTAHOBJICHHS BUHOBHBIX JIMI] YOBITKH ITO HEJOCTa4YaM CIUCHIBAIOTCSA B
COOTBETCTBHHU C JAECHCTBYIOLIMM 3aKOHOAATEIBCTBOM.



